
1. Select topic of interest.
2. Identify three (or more) sources.
3. Type citations (APA) for each source.
4. Find one or two quotes from each source. Quotes should be no longer than one 

sentence each.
5. Create a “note taking” document either on paper or as a “DOC.” Type or write 

several highly summarized “bullet points” from each research source identified.
6. Draft the outline and content for your paper.
7. Confirm your paper’s total length is two (or more pages – 450 to 500 words.
8. Eliminate informal expression, pronouns, and contractions.

Sequence / steps for your paper.

9. Confirm/correct spelling errors. Correct capitalization and grammar.
10. Finalize and submit your final paper.

Reminders

• Use Times New Roman font 12, double spaced.
• Make text left justified with a tab placed on the first line of each paragraph.
• Do not include titles about paragraphs or to separate paragraphs.
• You make include a “centered” bold title at the topic of first page in Times New 

Roman 12 – Bold.
• DO NOT PLAGIARIZE



Cover Page Format



Two Pages of Content (450-500 words)



At least three citations on separate page



Plagium Results Must be Low, Unlikely, or No Risk


